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 Claiming Topics 

 What is Teacher Student Claiming? 

 Finding a Claiming roster in EdTools 

 Editing a Claiming roster 

 Editing Claiming linkages 

 Confirmation of Teacher Student Claiming 
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 Teacher Student Claiming 

 Shortly before the launch of fall and spring state testing, 
teachers will use the teacher student claiming (TSC) 
process to claim students they taught during the school 
year. 

 Once teachers have completed and approved their 
claiming rosters, the rosters will be used in calculating 
teacher value-added scores. 
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 Teacher Student Claiming 

 Districts and schools do not have to wait until during or 
after testing to begin teacher student claiming. 

 Teacher of record is defined in the district student 
information system (SIS) through complete and correct 
scheduling. 
– Districts/schools should only use teacher student claiming 

(TSC) in EdTools to update roster information in 
circumstances where multiple teachers taught a 
specific content or based on personnel changes during the 
school year. 
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l!B Department of _IMI ___ Education 

Forgot Username? 

Cont act su r.rnort 

Welcome to EdTools! 
Sign in ... 

I Username 

Continue 

State of Tennessee Department of Education 
710 James Robertson Parkway 
Nashvi lle, TN 37243 

Department of 

.Education 

M inimum System Requirements: 
• Intern et Explorer (ve rsion 8 or higher) 
• Firefox (ve rsion 3.5 or higher) 
• Chrome (ve rsion 30 or higher) 
• Adobe Acrobat Reader 

 

 

Log in to EdTools 

Log in to EdTools 
https://tdoe.randasolutions.com 
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COMMUN ICATIONS PROCESS ING RESOURCES 

0 10/18/2017 - 11:43 AM 

Need Hellp? 

Have questions about teacher student claiming policy or teacher evaluation? 
Please emaill Claiming,Q_uestions@t n.gQY 
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Teacher Student Claiming 

 The page will refresh to your landing page: the Message Board. 
 Click the Processing Tab. 
 Select Teacher Student Claiming (TSC). 
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RESOURCES 

PROCESSING> TEACHER STUDENT CLAIMING 

SELECT AN ASSESSME T: 

Spri g 2018:: Grades 3-8 - TSC 

Sprir g 2018:: End of Course - TSC 

Fa ll 20 17 EOC - TSC 

 

   

 

Completing TSC 

 The page will refresh to TSC. 
 Use the drop down menu to select an assessment. 
 TSC will need to be completed for each assessment 

separately. 
 Each assessment will be listed separately. 
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PROCESS ING RESOURCES 

PROCESSING> TEACHER STUDENT CLAIMING 

SELECT A · ASS ESSM E •. T: Fal I 2.0 t8 EOC - TSC 

,continue> 
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Completing TSC 

The page will refresh. Click Continue. 
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PROCESSING> TEACHER-STUDENT> TLN VALIDATION 

ASSESSMENT: SPRING 2018: GRADES 3-8 - TSC [chang~] 

DISTRICT: 00000 - TEST COUNTY SCHOOL: 0000 - TEST M IDDLE SCHOOL 

TEACHER: DOE, JANE {000123456) 

The Linkage window will rem ain open until 5/ 4/ 18. if you have any questions please contact su1w.ort 

Your Teacher License Number (TLN) indicat es you are Jane Doe (000123456) 

If t his is cor rect cl ick •§iii,ji/Q ... 
Otherw ise, ent er your 9-d igit License# {in t he field below) and cl ick "Va lidat e" 

License#: 1000123456 I @@ffij ... 

If you believe t he License# you have entered is correct, please contact your school administrator. 
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Verify Your TLN 

Upon your first login, you will need to verify your teacher license 
number (TLN): 
 If the name and TLN indicated are correct, click Continue. 
 If the name and TLN indicated are not correct, enter the correct 

TLN and click Validate. 
 If you encounter a problem, contact your school administrator. 
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PROCESSING >TEACHER-STUDENT > CLASS ROSTER 

Htti;¢ifj I llm3 
ASSESSM ENT: SPRI NG 2018: GRADES 3-8 - TSC (change] 

DISTRICT: 00000 - TEST COUNTY 

SCHOOLS 
SCHOOL: 0000 - TEST ELEM 

TEACH ER: DOE, JAN E (000123456) [re-va lidatel 

The Linkage window will remain open unttl 5/ 4/ 18. If you have any questfons please contact SUflP-.Ort 

My Class Roste r t·tiN ►itffltffit!ltN ;@M 
This roster contains all t he st udents fo r w hom I was instr uctionally responsible at any time during t his academic year. 

Student's Name (USID) ,IEP Status Grade Subject 
Class / 

Period 

El lASTNAM E, JERRY L (000000000) Reading / Language Arts □ / 
lASTNAME, SUSIE C (000000000) Reading / Language Arts □ / 

LASTNAME, KIMBERLYN (000000000) Reading / Language Arts □ / 
lASTNAME, THOMAS T (000000000) Reading / Language Arts □ / 

El lASTNAM E, ROBERT N (000000000) Reading / Language Arts □ / 
lASTNAME, PAULA E (000000000) Reading / Language Arts □ / 

lASTNAME, GERALDINE A (000000000) Reading / Language Arts □ / 
lASTNAME, NOEL M (000000000) Read ing / Language Arts □ / 
lASTNAME, DEBORAH M (000000000) Reading / Language Arts □ / 
lASTNAME, SAVANNAH P (000000000) Reading / Language Arts □ / 

El lASTNAM E, JAQU ELINE W (000000000) Reading / Language Arts □ / 
lASTNAM E, MARIO R(OOOOOOOOO) Reading / Language Art s □ / 
lASTNAME, CADE T (000000000) Reading / Language Arts □ / 
LASTNAME, SAVANNAH J (000000000) Reading / Language Arts □ / 

lASTNAM E, TANIA L (000000000) Reading / Language Arts □ / 
lASTNAME, JUSTIN M (000000000) Reading / Language Arts □ / 

El LASTNAME, JASM INE F (000000000) Reading / Language Arts □ / 
LASTNAME, JOHN L (000000000) Reading / Language Arts □ / 

lASTNAM E, M IKE L (000000000) Reading / Language Arts □ / 
Total # of students on roster: 19 

hMuMiiffl®l@I t·tiN ►im!IUlltN i@M 

Pnnt My Class Roster Continue to Linking > 

 
 

     

  
  

   

Class Roster 

Once you have validated your 
TLN, each time you log in you 
will land on your class roster. 

There are several steps to 
completing the class roster to 
prepare for teacher effect 
linkage information. 
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D STNAM E, JASM INE F (000000000) 3 R,e.ading / !Language Arts G 
n STNAIV E, JOH {000000000) 3 R,e.a,ding / l anguage Arts G 
@ STNAM E, MIIKE l iooooooooo) 3 R,e.ading / l anguage Arts G ~ 

Total # of students on roster: 19 

Remove Selected Add Student(s} to Roster ... 

Department of 
, ___ Education 

 
  
 

  

Class Roster 

 Class rosters are automatically created when students are 
assigned to a teacher license number (TLN) through EIS. 

 The state pulled TLNs based on course codes from EIS. 
 This guide will outline how to add or delete students from 

rosters. 
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Student's Name (USID) IEP Status Grade Subject 
Class 0 Period 

1 □ lAST AME, DAVID l (000000000) IEP 3 Sooi a I St udies [3 I 

Student's Name (USID) IEP Status Grade Subject 
Class 

Period 
X liil 

D lASTr AME, DAVID l (000000000) IEP 3 Sod a I St udies □ 
lAST Arv E, DAVID l (000000000) IEP 3 M athema ·cs □ 

D lAST AME, DAVID l (000000000) IEP 3 Reading / Language Arts □ ']1t 

Department of 
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Editing 

To edit the roster for all students, 
click the pencil on the upper right to edit all. 

All students will be open to edit. 
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My Class Roster _, is empty 

Department of 

iiiiiiiiiiiiiiiiiiiiiiiiiiiiii. Education 

        
 
    

   

       
        

Empty Rosters 

 There are a variety of reasons that you may not have a pre-
assigned class roster. 

 When you first log-in, you will have a message: 

 Click Add Student(s) to Roster to create your roster. 

Note: There are several reasons that a roster may be empty or 
students may be missing from a roster. In all cases, add students 
as described on the following slides. 
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TAG: 

Sea rch Name: 

Select t he st udents t hat you 'd like to add t o your roster from t he list below 

Add Selected to Roster 

Student's Name (USID) Status Subject Grade TAG Info 

1 □ LASTNAM E, FIRSTNAME lv1 (000000000) M athemati cs 3 

Rea ding / 

LASTNAME, FIRSTNAME lv1 (000000000) Language 3 
Arts 

1 □ LASTNAM E, FIRSTNAME lv1 (000000000) 
Social 

Studies 
3 

LASTNAM1E, FIRSTNAME 1v1 (000000000) Science 3 

* NOTE: If t he student is not available for selection, t hen he/ she should alread y appear on your rost er. i:o remove students from 

your roster, please go back to the rost er screen and remove t hem there . 

0 •I IAdffiffil Add Selected to Roster 

Department of 
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Finding Students 

The page will refresh to show all students with the last name entered. 

If the student you search for is not found, ask your administrator for help 
with contacting the EIS Helpdesk (dt.support@tn.gov). 

14 
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My Class Roste r Add Student(s) to Roster •.• 

This roster contains all the st udents fo r whom I was instructionally responsible at any ti me during t his academic year. 

Student's Name (USID) , IEP Status Grade Subject 
Class / 

Period 

jO LASTNAME, JERRY L (000000000) 3 Reading / Language Art s G / 
LASTNAME, SUSIE C (000000000) 3 Reading / Language Art s G / 

LASTNAM E, KIM BERLY N (000000000) 3 Reading / Language Arts G / 
LASTNAME, THOMAS T (000000000) 3 Reading / Language Arts G / 

B LASTNAME, ROBERT N (000000000) 3 Reading / Language Arts G / 
LASTNAME, PAU LA E (000000000) 3 Reading / Language Art s G / 

D LASTNAM E, GERALDINE A (000000000 ) 3 Reading / Language Arts G / 

LASTNAME, NO EL M (000000000) 3 Reading / Language Arts G / 
B LASTNAME, DEBORAH M (000000000) 3 Reading / Language Arts G / 

LASTNAME, SAVANNAH P (000000000) 3 Reading / Language Art s G / 
B LASTNAM E, JAQU ELINE W (000000000) 3 Reading / Language Arts G / 

LASTNAME, MARIO R(OOOOOOOOO) 3 Reading / Language Arts G / 
El LASTNAME, CADET (000000000) 3 Reading / Language Arts G / 

LASTNAME, SAVANNAH J (000000000) 3 Reading / Language Art s G / 
B LASTNAM E, TAN IA L (000000000) 3 Reading / Language Arts G / 

LASTNAME, JUSTIN M (000000000) 3 Reading / Language Art s G / 
B LASTNAME, JASMINE F (000000000) 3 Reading / Language Arts G / 

LASTNAME, JOHN L (000000000) 3 Reading / Language Art s G / 
LASTNAM E, M IKE L (000000000) 3 Reading / Language Arts G / 

Total # of students on roster: 19 

lii§uhiiffl®l®I 

Continue to Linking > 
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Finish Rostering 

Once you have identified 
all of the students for 
whom you have been 
instructionally 
responsible at any point 
within the school year, 
you may click Continue 
to Linking. 
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~ 
~ er for TVAAS teacher reporting: 

Please se lect an action: !Link Selected Student(s) 

Select t he student {s) from your class roster {below ) to edit for linking: 

St udent 's Name (USID) Grade Subject 

1 □ LASTNAM E, DAVID L (000000000) 3 Social St udies 

LASTNAM E, DAVID L (000000000) 3 Mathematics 

Is LASTNAM E, DAVID L (000000000) 3 Science 

LASTNAM E, DAVID L (000000000) 3 Read ing / Language Art s 

1 □ LASTNAM E, ETHAN S (000000000) 3 Mathematics 

LASTNAM E, ETHAN S (000000000) 3 Reading / Language Art s 

1 □ LASTNAM E, ETHAN S (000000000) 3 Science 

LASTNAM E, ETHAN S (000000000) 3 Social St udies 

Apply Changes to Selected Student(s) 

Lin kage 

100% (F) 

100% (F) 

100% (F) 

100% (F) 

100% (F) 

100% (F) 

100% (F) 

100% (F) 

        

   
 

   
  

  
  

 
 

 Linkage Roster 

The page will refresh to your linking roster for teacher effect (TVAAS) 
reporting. 

To add or remove students 
to the linking roster, click 
Back to Roster at the top 
left. 

This will return you to the 
instructional roster, where 
you can make edits as 
defined in the previous 
slides. 
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< Back to Roster 

Ed'it m1y cllass roster for TVAAS teacher reporting: 

Please select an ac ·o : I ink Sele,cte,d Student(s) Tl 
Se·leiet t he s u dent1(s) fro m your class ros er (b elow ) o ed it for linking: 

Student's Name (US D) Grade Subject 

1 □ LASlNAM IE, DAVID L (000000000) 3 Social St1U di i es 

LASlNAM IE, DAVID L (000000000 ) 3 M at ematics, 

1 □ LAS NAME, DAVID L (000000000) 3 Scien e 

LASTNA.M IE, DAVID L (000000000) 3 Read i g / a ngu age Arts 

1 □ LASlNAME, ET ANS (000000000),. 3 M ath ematics. 

LAS NAM E, ETHAN S (000000000) 3 Read ing / a ngu age Arts 

1 □ LASlNAM IE, IE HANS (000000000),. 3 Scien oe 

LAS NAM E, IE HANS (000000000) 3 Social St1U dl ies 

De par .men. of 

.Education 

Apply Changes to Selected Student(s) 

Linkage 

100% (F)1 

100% (Fj, 

100% (F)1 

100% (F)1 

100% (F)1 

100% ( )1 

100% (F)1 

100% (F), 

       
   

  
   
    

 Linkage Roster 

 The linkage roster shows the percent of instructional time for 
which you are responsible and the instructional availability of 
each student. 

 Instructional time defaults to 100%. 
 Instructional availability defaults to Full (F). 
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Student's Name (LIS D) Grade Subject Linkage 

LASTNAMIE, ETHAN S (000000000) 3 Social Stu die•s - -- lAJEU GfBLf - --

LASTNAM E, IE HA S (000000000) 3 M at lh em a ·cs - -- INEU GfBLf - --

LASTNAMIE, ETHAN S (000000000) 3 Scie· oe - -- IAJH IGfBLf - --

LASTNAM E, IE HA S (000000000) 3 R,ead ing / l..anguage Arts - -- INEU GfBLf - --

1 □ LASTNAME, DAVID L !000000000) 3 M atti em a ·cs 100% (F)1 

LASTNAM E, DAVID L (000000000) 3 Read ing / l..anguage Arts 100% (F), 

1 □ LA.STN AM IE, DAV I ID L (000000000) 3 Scien oe 100% (F)1 

LASTNAM E, DAVID L (000000000) 3 Social St1udie·s 100% (F), 

Department of 

•--· Education 

    
   

 
    

Ineligible Roster 

 Students who did not receive certified instruction in a content area (e.g., 
an eighth grade student taking Algebra I) will be marked Ineligible for 
linking. 

 Only administrators can add or remove students to the ineligible roster. 
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Portion of Instruction 
To select t he Portion of Inst ruction, check t he Editi ng check box and se lect t he corresponding percentage of ti me fo r which yo u provided 
classroom inst ruction. 

Editing 10% 20% 30% 40% 50% 60% 70% 80% 90% 100% 

D 

Student Instructional Availabillity 

To select Inst ructio nal Ava ilabil ity, check t he Change Coding d ieckbox and select t he appro priate ava ilab illity. 

Change 
Coding 

D 

Fu II Part 

Teacher Stude nt cod ing should be cho se n for the student based upon t he 
stud e nts antici pat ed ava ilab ili ty for instru ction/e rirollme nt/ atte ndance; 
th is is not an indicatio n of t he numb er of days present wh e n t he t est is take n. 

Traditio nal Sched ule : f ull (150 days or more) or Par (149 day, or less) 

Modifi ed Sch edu le : ful l (75 days or more ) or Part (74 days or le.ss) 

Action: lin,lc Sellected Student(s], # of Students Selected: None 
Change(s): Nothing selected! 

Apply Changes to Selected Student(s) 

Department of 
, ___ Education 

     
    

 Editing the Linkage Roster 

Information for the teacher portion of instruction and student instructional 
availability is at the bottom of the page. 
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Student's Name (USID) Grade Subject Li nkage 

LAST AME, ETHA S (000000000), 3 Social Stu d i e•s --- lNEH GfBLE - --

LAST AM E, ETHAN S (000000000) 3 M athem a -cs --- INHlGIBLE - --

LAST AME, ETHA S (000000000), 3 Scien oe --- INEU GfBL.E - --

LASl NAM E, ETHA S (000000000) 3 R,e.ad ill g / l anguage Art s --- lNHlG IBlE - --

LAST AME, DAVID L (000000000) 3 M ath em a ·cs 100% (F), 

AM E, DAVID L (000000000) 3 R,e.ad ill g / l anguage Art s 100% (F} 

LAST AME, DAVID L (000000000) 3 Scien oe 100% (F} 
., LAST AM E, DAVID L (000000000) 3 Social Stu d ies 100% (F} 

Department of 

•--· Education 

     
   

     
    

 Editing the Linkage Roster 

 To edit information for teacher percentage or student availability, 
click in the box next to the student(s) to be edited. 

 Only students marked Full (F) are included in TVAAS 
calculations, regardless of the percentage entered. 
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Portion of Instruction 
To select t he Portion of Inst ruction, check t he Editi ng checkbox and se lect t he co rre sponding pe rce ntage of ti me fo r which yo u provided 
clas oom inst ruction. 

20% 30% 40% 50% 60% 70% 80% 90% 100% 

0 0 0 0 0 0 @ 

Student Instructional Availability 

To se lect Inst ructiona l Ava ilabil ity, check t he Change Cod ing checkbox and se lect the appropriate ava ilability. 

Teache r Stude nt co ding should be chose n for th e stud ent ba sed upon the 
stud e nts anticipated ava ilab il ity for inst ruction/ e nrollme nt/ atte nd ance; 
th is is not an indication of the number of days present when the test is ta ken. 

Full Part 

0 
Traditional Schedu le : full (150 days or mo re ) or Part (149 days or less) 

Modifi ed Sc hedu le : full (75 days o r more) or Part (74 days or less) 

Action: Link Selected Student(s) # of St udents Se lected: None 
Change(s ): Nothing se lected! 

Apply Changes to Selected Student(s) 

       
    

  
   

      
     

 

 
 

 

Editing the Linkage Roster 

 Click the content area (if multiple) and percentage to be changed. 
 Edits can be made individually or in groups for both percentage 

and instructional availability. 
 Click Apply Changes to Selected Students when you have 

made your selections. Contact your administrator if you have 
questions related to percentage of instruction or student 
availability. 

If multiple teachers 
instructed a student, 
the total percentage 
claimed between the 

teachers should 
equal 100%. 



~ acknov, l edge t hat I am i nst ructi onally respons ibl e or t he st udents 
on t h is rost er. his li nkag·e rost er is veri i ed, compl et e and accurat e. 

[_($..] 1 ackn ow ledge t hat I am inst ructi onally respons i bl e or t he st udents 
on t his rost er. This linkage rost er is veri i ed, rn mplet e and accurat e. 

Pri nt My Li nkage Roster 

Department of 
, ___ Education 
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Finishing Linking 

Once you have reviewed/edited the percentage of instruction and 
student availability for each student on your linkage roster, click the 

acknowledgement box at the bottom of the page. 

The page will refresh. Click Print My Linkage Roster or Finish. 
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ASS ESSM EfNIT: SPRIIINIG 2018: GRADES 3-8 - TSC chang~] 

DISTRICT: 00000 - TEST 

CITY [cha r1g~ 
SCHOOL: 0000 - TEST ELEM [chao.g~J 

TEACIH ER: DOE, JA E (000000000) [chao.g~J 

The Linkage window wilJ' remain open until 5/4/18 .. if you have any questions please cont,act su1m_ort 

Li nking is Now Com1pllete! Print Linkage Roster 

Department of 

•--· Education 

  
  

You’re done! 

Each time you log in after clicking Finish, 
the page will refresh to your landing page. 
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of 

®Education 
Districts and schools in Tennessee will 

exemplify excellence and equity such that all 
students are equipped with the knowledge 
and skills to successfully embark on their 

chosen path in life. 

Excellence | Optimism | Judgment | Courage | Teamwork 
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